ONTARIO WORKS EMPLOYMENT OPPORTUNITY

Title: Economic Development Assistant Trainee

Reports to: Economic Development Officer

Terms: Ontario Works One Year Placement Contract

Hours: 21 hours per week/Part-Time-starting date to March 31, 2025
Wage: $17.20/hour

Location: Saugeen First Nation#29 Governance Building

Job Summary: Reporting to the Economic Development Officer, the Economic Development Assistant Trainee will assist the
department with organizing and communicating the various programs, workshops, events, and projects for the Saugeen First
Nation#29 community.

Duties:
e  Assist with current and on-going department programs and projects as needed
e Engaging with community members about department programs, workshops, and projects
e  Assisting with SFNIBA workshops and events
e  Assist with community marketing and promotional strategies
e  Assist with building a list of funding programs for entrepreneurs and community projects
e  Assist with community surveys
e Participate in, and complete training programs, when they become available
e  Other office duties as required

Skills & Knowledge:
e  Strong reading and writing skills
e  Great communication skills
e Excellent time management skills
e Strong problem-solving skills
e Knowledge of Microsoft applications
o Knowledge and experience with various social media platforms

Quialifications:
e Grade 12 O.S.S.D. or equivalent is preferred, but not required
e Experience with Saugeen First Nation Administration processes is preferred, but not required
e  Experience in an office setting is an asset
Eligibility:
e  Must be an OW or ODSP Client
e  Complete a monthly survey reflecting your experience
e Follow up after completion of your employment experience to track impacts of the employment experience

Applicant MUST Include:
e  Cover letter and resume
e Three references with phone numbers (one must be current or most recent employer)

DEADLINE DATE: June 17, 2025 @ 4:00pm
(**No Late Applications Accepted**)
Applications should be sent to the Saugeen Ontario Works office:

Address: 6470 Highway 21, Southampton, ON. NOH 2L0
Email: tricia.stevens@saugeen.org



