EMPLOYMENT OPPORTUNITY

Title: Relief Gas Bar Attendant/Cashier (3 positions available)
Reports to: Gas Bar Manager

Terms: Relief — On-call only — One (1) year contract (renewable)
Hours: Up to 21+ hours/wk

Salary: $18.79/hr

Location: Saugeen Gas Bar

Job Summary

The Relief Gas Bar Attendant/Cashier will be responsible for assisting customers with fueling their vehicles and
providing them with goods available in the store. They will also be responsible for maintaining the cleanliness and
safety of the Saugeen Gas Bar. The Gas Bar Attendant/Cashier must have knowledge of current gas and product
prices when asked, as well as receive and process payments for any purchases made. They may also be required to
cover shifts for other staff utilizing vacation or sick time.

DUTIES:
o Daily operations of all cashier procedures
o Collecting and processing cash/debit/credit payments from customers and providing receipts when
requested
o Maintaining records of fuel sales
e Printing instant lottery tickets, entering lottery payouts, stocking silent sellers, print reports twice weekly,
and promote lottery sales
e Phone and gift card sales
e Balancing tills at the end of shifts
o Daily inventory of inventory/products and cleaning supplies
e  Stocking shelves and tracking expiry dates on products
e Activate fuel pumps and fill customer’s tanks to specified levels
e Record daily reports of fuel pumps
e  Check oil and clean windshields when requested from customers
e Break down boxes for recycling
e Clean parking areas, restrooms, equipment, and removal of trash
o  Refill windshield washing stations
e  Sweep and mop the floors when necessary
e  Perform other duties as assigned by the Gas Bar Manager

QUALIFICATIONS
e Previous retail/customer service experience an asset
e Grade 12 or G.E.D. an asset
e First Aid/CPR certification, or willingness to train
o  WHMIS certification an asset, or willingness to train
e  Ability to work with minimal supervision
e On the job training provided

KNOWLEDGE, SKILLS AND ABILITIES:
e Retail/customer service an asset
e  Strong communication skills
e  Strong problem solving skills
e  Safety Awareness
e Automotive knowledge an asset
e Flexible and dependable
e Able to work days, evenings, and weekends




WORKING CONDITIONS:
e Physical demands — Long periods of standing will be involved throughout the day.
e Environment — Periods of exposure to outdoors, encountering adverse weather conditions, safety hazards,
and extreme temperatures.
e Mental effort — Stress levels may be low to medium as situations may arise when dealing with the public.
e  Expected hours of work — The hours of work may include scheduled days, evenings, weekends, statutory
holidays, and on-call as necessary.

Applicant MUST Include:

e  Current covering letter
e  Current resume

e  Three names (not letters) of references with telephone numbers and/or email addresses (one must be current
or most recent employer)

DEADLINE DATE: Friday, July 25", 2025 @ 4:30 p.m.
(**No Late Applications Accepted**)

Only qualified applicants will be contacted for an interview.

Applications will be received:

At Office: Attn Joe Wesley, 519.797.2781 ext. 1104

By Email: joe.wesley@saugeen.org

By Mail: Attn J.Wesley, 6 Cameron Dr, Southampton, ON NOH 2L0



